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KOJEKC 9TUKHU U CJIY>KEBHOI'O ITIOBEJIEHUSI PABOTHUKOB
MB/IOY «/lerckuu cajg Ne21 «YebOypaika»

L OO0He nooKeHus

1.1.  Kopekc npexcras/sier coO0H CBOZ OOIIMX MPHHIUITOB MPO(MeCCHOHAIBLHOMI
C/Iy>KeOHOM 3TUMKM M OCHOBHBIX TPABH/I C/IY)KEOHOrO TOBEEeHHsi, KOTOPhIMH
JOJDKHBI  PYKOBOACTBOBAThCSE pabotHukd MBJ/IOY  «Jletckuii cag Ne2l
«Yebypamka»» (nanee — pabOTHUKH) HE3aBUCHMO OT 3aMel|aeMOd HUMHU
JO/KHOCTH.

1.2, Kaxabidi pabOTHUK JO/UKeH TPUHMMaTb BCe HeoOXOAMMbIE Mepbl [Jist
cobmogenus rnonoxkeHuit Kopekca, a KakAbld rpakaaHdH Poccuiickoit
Dezrepaljuy BIipaBe O)KW/JaTh OT pabOTHHUKA MOBe/IeHHsI B OTHOILLIEHHAX C HUM B
COOTBETCTBHH C rosiokeHUsaMu Kogekca.

1.3. 3HaHue U cobnrojeHre paboTHUKAMU rosokeHu Kojiekca ABisieTcs: 0JHUM
U3 KPUTEpPUEeB OLeHKWM KauecTBa MX TMpodeccHoHaJIbHON [esATe/IbHOCTH HU
TPY/10BOM AUCLIMITIMHBI.

II.  OcHoBHBIe 00513aHHOCTH, MPHHIUNBI H MPABHJ/IA CTYXKeOHOT0
noBe/jeHusi paGOTHUKOB

2.1. B coorBerctuu co crathed 21 Tpygooro kospekca Poccuiickoit degepariyu
paboTHHK 0bsi3aH:

- 100pOCOBECTHO MCIO/HATH CBOU TPYAOBbIe 00513aHHOCTH, BO3/I0KEHHbIe Ha HEero
TPYZOBbIM 10T OBOPOM;

- cob/roaTh MpaBUIa BHYTPEHHEro TPYAOBOrO Pacriops/iKa;

- cob/r0/1aTh TPYOBYO JUCHUTIIUHY;

- BBITO/THATh YCTAHOB/IEHHBIE HOPMBI TPY/AA;

_',Hercrmffr 'Cag Ne 21 «Yebypariika»



cobmozate TpeboBaHHs 110 OXpaHe TpyZAa U 06ecrieueHnio 6e30MacHoCTH TPY/a;
OepexkHO OTHOCHTBLCSI K MMYLLIECTBY paboTo/iaTess i Pyrix paboOTHHKOB;
He3aMe/INTe/IbHO  COOOIIMTE  paGoTofjaTemo b0  HErnocpe/iCTBeHHOMY
PYKOBO/AHWTEJIIO O BOSHUKHOBEHUH CHUTYaLUM, [P/ICTaB/ISIOILEH yIrPO3y JKU3HU U
3/10POBBIO JIFO/IEH, COXPAaHHOCTH HMYLIECTBa pabortogaresnst (B TOM umcie
MUMYILIEeCTBa TPeTbUX JIML, Haxofsijerocs y paborogaresns, eciu paborogaresns
HeCeT OTBETCTBEHHOCTH 3@ COXPAaHHOCTh 3TOr0 UMYILIECTBA).

2.2, OCHOBHbI€ MPUHIUITBI CTY’KeBHOrO MOBe/|eHNs] PAGOTHUKOB SIBJISIHOTCS!

OCHOBOH TOB@/IeHHS IPaK/IaH B CBSI3H C HAXOK/EHUEM UX B TPY/OBbIX
oTHOWeHUsIX ¢ MBZIOY «Jlerckuit cag Ne21 «Yebyparika», co3Hapas
OTBETCTBEHHOCTB I1epe/] rpaskiaHaMu, 0OLIeCTBOM U FOCYAapCTBOM, ITPU3BAHBI:

HCXOJHTb M3 TOr'O, UTO TIPpU3HAHHE, CO6I’[}O,B,EHH€ M 3alliiTa 1pdB U CBO60rH‘ yesloBeKa

U TPpaXJaHUHA OMNpe/e/IAl0T OCHOBHOM CMBICT W COAEpPrKaHWe AesTe/lbHOCTH
MB/JIOY «/lerckuit cag No21 «Yebypalika;

cobmoaare Koncruryimio Poccuiickoit Degepaniui, 3aKOHO/1aTe/IbCTBO
Poccuiickoit  ®egeparjun, He [OMyCKaThb HApylLIeHHe 3aKOHOB U MHBIX
HOPMAaTHBHBIX TIPABOBbLIX AKTOB HCXOJs M3 TIOJUTHUECKOM, 3KOHOMHUYECKOU
Ljes1eco0bpa3HOCTH 10O 110 UHBIM MOTHBAM;

obecrieunBate  3dpdexTuBHyto pabory MBJOY  «Jerckuii cag No21
«Yebypaitka»

OCYLIeCTB/ISATE CBOKO /[eATe/IbHOCTD B Ipefie/iax IpeMeTa H Liejiel JesiTe/IbHOCTH
cootBetcTByroero MEJOY «/lerckuit cag Ne21 «UeOyparuka»;

MPH UCTIOJIHEHWH [JO/DKHOCTHBIX OOSI3aHHOCTeH He OKasblBaTh TPeTOuTeHHs
KaKUM-TH00 NpoheCCHOHATBHBIM WM COLMATbHBIM IPYIaM W OpraHU3aLiysiM,
ObITh HE3aBUCHMMBIMH OT BJIMAHUS OT//IbHBIX IPaK/iaH, POpeCcCHOHATbHBIX HIH
COLIMA/TBHBIX I'PYIIIT U OpraHy3aljui;

UCKMIOYaTh  JeHMCTBHS, CBSI3aHHbIE C  B/WSIHMEM KaKUX-TH00  JIMYHBIX,
MMYLIeCTBEHHbIX ((DMHAHCOBBIX) M MHBIX WHTEPECOB, IPEeISITCTBYIOLIMX
0OpPOCOBECTHOMY MCTTOJTHEHHIO UMH [JOJDKHOCTHBLIX 0OSI3aHHOCTeH;

cobsio/jaTe 6eCrpHCTPAaCTHOCTD, UCK/TIOYAKOLIYIO BO3MOMKHOCTD BJIMSIHHS Ha KX
AeATeNbHOCTD PelleHr i MOIUTHYeCKUX NapTHi U 001eCTBeHHbIX 00beIMHeHUI;
co0/1104aTh HOPMbI MPO(ECCHOHAILHON ITHKH U [1PaBU/Ia eJI0BOIO [OBe/eHHSL;
IPOSIB/SITE KOPPEKTHOCTh U BHUMATE/IbHOCTb B OOpallleHuH C Tpak[aHaMy M
JOJKHOCTHBIMH JTHI[AMU;

[POSIB/ISITH TePITMMOCTbL M YBa)KeHHUe K 0ObIYasM M Tpaguiusam Hapogos Poccun
H IPYTUX FOCYAapCTB, YUHTBIBATh KY/IbTYPHBIE U MHbIe 0COOEHHOCTH Pa3/IMUHbIX
3THUYECKUX,  COLMa/JIbHBIX  IPynm U KoHdeccud,  Crioco6CTBOBATH
MEKHALMOHAILHOMY U MeXKOH(eCCHOHa/IbHOMY COLJIaCHIO;

BO3/1eDPKMBATLCS OT [10Be/eHUs, KOTOpoe Morjo Obl BbI3BaTh COMHEHHe B
/100POCOBECTHOM MCIIO/IHEHHH PabOTHUKOM [I0JKHOCTHBIX 00si3aHHOCTeH, a



N

2;

Taloke H30erath KOH(GIMKTHBIX CHTyaLui, CrioCOOHBIX HAHECTH yiepb ero
penyratn uin asropureTy MBIOY «/leTcknii cag No21 «Uebypartkar:

HE HCTOo/Mb30BaTh JIO/DKHOCTHOE TIOJIOXKEHHe /IS OKasaHWsl BMSIHUS Ha
ACATE/IEHOCTD IOCY1aPCTBE@HHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTIPaB/IeHuUS,
OpraHu3aLH, JOKHOCTHBIX JIML] M PPAXK/AH TIPH PellleHHH BOMPOCOB IMUYHOIO
XapakTepa;

BO3/JEP’KUBATLCAL  OT I1yOJIMUHBIX BbICKA3bIBaHWH, CyKAEHHH W OLPHOK B
OTHOLLIEHHH JeaTe/ibHOCTH MBJIOY «[lerckuii cag Ne21 «Yebypartika», eciiu 510
HE BXO/IUT B JIOJDKHOCTHBIE 00513aHHOCTH PabOTHHKA;

cobmogaTe ycraHoB/eHHble B MBJIOY «[letckuii can Ne21l «YebOypartka»
fpasuna  TpefoCTaB/leHuss  CAyKeOHOH  HH(OpMaLH M Ny6IHUHBIX
BBICTYIIJIEHUH;

MPOSIB/ISITb  TIDH  MCIMOJIHEHUH  [IO/DKHOCTHBIX — 00SI3aHHOCTeH  YeCTHOCTS,
GecrpucTpacTHOCTh M CNIPaBe/IMBOCTB, He JOMYCKaTh KOPPYIILIMOHHO-0MACHOr0
MoBe/ieHHs (TI0Be/IeHNs, KOTOPOe MOXKeT BOCIPHHUMATBCS OKPYKAIOLMMU KaK
obemaHte WK TPeJIoKeHHe a4y B3ATKH, KaK COrjiacHe TIPUHATE B3ATKY HIIN
Kak Tpockba 0 pgave B3ATKM /MOBO Kak BO3MOKHOCTH COBEPLIMTH MHOE
KOPPYIILIMOHHOE ITpaBOHapyLlIeHHe).

3. B yessix npoTuBo/jeCTBHsT KOPPYIILMK paboTHHKY PEKOMEeH/1yeTCs:

YBEOMISITE - paboTo/aress, OpraHbl MPOKYPATyphl, MPABOOXPAHHUTEIbHbIE
opraHbl 000 Bcex ciyuasx obpallieHus K pabOTHHUKY KaKUX-THOO JIUL| B L[eJIsIX
CK/IOHEHHMSI K COBEPLIEHHIO KOPPYIILIMOHHBIX TIPABOHAPYLLIEHHIA;

He TMOay4yaTb B CBfI3M C MCIIOJHEHHWEM JI0JDKHOCTHBIX — OOS3aHHOCTe
BO3HAIPAK/JEHHSI OT (PU3MUECKHX W IOPMAMYECKUX JHL| (TTOAapKH, AeHEeKHOe
BO3HArP&KJEHHe, CCy/bl, YCJIyrd MarepHaabHOro Xapakrtepa, IUIaTy 3a
pasBileueHHsl, OT/AbIX, 3a T0/1b30BaHKHE TPAHCTIOPTOM U MHBIE BO3HATPaXK/CHHS);
MPHUHMMATh MEpEI 110 HEeJOMYIEHHIO BO3HUKHOBEHHUsT KOH(/IMKTa MHTEePecoB U
YPery/MpoBaH1iO BO3SHHKLIMX CIy4aeB KOH(JIMKTa WHTEPECOB, He JOMyCKaTh
[pU UCIIOTHEHHH [{O/DKHOCTHBIX 00513aHHOCTEH JIMUHYIO0 3aHHTEepPeCOBaHHOCTD,
KOTOpasi MPUBOAWT HJ/IM MOXKET NMPUBECTH K KOH(M/IMKTY HHTEPEeCOB, YBeJOM/ISITh
CBOETO HEMOCPe/JCTBeHHOr0 PYKOBOAWTEIsl O BOSHUKILIEM KOH(JIUKTe MHTEPeCoB
WIH O BO3MOXKHOCTH €0 BO3HUKHOBEHMs, KaK TOJILKO eMy CTaHeT 00 3Tom
U3BECTHO.

4. PabotHuK mMoxeT obpabaThiBaTh M I1epeaaBaTh CIyKeGHYIO UH(pOpMaLIHIO
npu cobnroziennu felcTBytomux B MBIOY «/letckmii cag Ne21 «Yebyparika»
HOPM %] TpebOoBaHUH, [IPUHATbIX B COOTBETCTBUU
C 3aKOHOZaTe/IbCcTBOM Poccurckon Peepaiui.

2.5. PaboTHHMK 00s3aH MPHHUMATh COOTBETCTBYIOLHE Mephl M0 06ecreyeHHo

2

0€30I1aCHOCTH 1 KOH(H/|eHLIHa/TBHOCTH MH(OPMALHH, 33 HeCAHKLFOHHPOBAHHOE
pasrjiallleHye KOTOPOH OH HeCeT OTBETCTBEHHOCTb WM (M) KOTOpas CTaia
M3BeCTHA €My B CBf3M C HCIIOJIHEHHEM WM JIO/PKHOCTHBIX 00513aHHOCTEH.
(Harpumep, repcoHasIbHbIe JaHHbIE).

6. PaboTHuK, Ha/leJIeHHbIN OpraHH3aliMOHHO-PacOPSAUTe TILHBIMU

[MOJTHOMOYHSIMH 10 OTHOLLIEHHIO K APYIrUM pa6OTHHKaM, IMpHU3BdH:



— MPUHUMATh MEpBI 110 TPeAYNPeKAeHHIO KOPPYIILIMK, a TakKe Mepbl K TOMY,
4TOOBI MOJYHHEHHBIe eMy PabOTHUKH He JOMYCKa/IU KOPPYILIMOHHO -OIacHOro
MOBE/IeHUs,, CBOMM JIMUHBIM [IOBeJleHHeM [10/laBaTh I[IPUMEpP UeCTHOCTH,
OecrpuCTPacTHOCTH M CTIPaBe/JIMBOCTH;

— He [0IyCKaTh Cy4yaes [PUHYKeHUs] pabOTHUKOB K YUaCTUIO B JeSTe/bHOCTH
MOJIMTUYECKUX  T1apTHH, OOLeCTBeHHbIX OO0beJAWHEHUHM W  PeIMrHO3HbIX
OpraHu3aLui;

— T10 BOSMOXXHOCTH IIPHHHUMATh MephI 110 [1pe0TBPali|eHHI0 WK YPery/IMpoBaHHi0
KOH(JIMKTa HHTEPeCOB B C/lyyae, eCid eMy CTa/lo H3BECTHO O BO3HHKHOBEHWUH Y
paboTHMKa JIMUHOM 3aMHTEPeCOBAHHOCTH, KOTOpas TIPUBOAMT MJIA MOXKET
MPUBECTH K KOH(JIUKTY UHTEPEeCOB.

III. Pexomenpare/ibHble 3THYECKHEe MNPaBWIAa C/1Y)KeOHOro moBeJeHHs
pPaboTHUKOB.

3.1. B cayxebHom rnoBegeHHH pabOTHUKY HeOOXOAMMO HCXOAWTL M3
KOHCTHTYLIMOHHBIX TIOJIOXKEHWH O TOM, UTO YesIOBeK, ero rpaBa U CBOOO/bI
SIB/ISIIOTCSL  BBICILIEM 1]@€HHOCTBIO M K&KIbIM [PAKAaHWMH HMeeT IpaBO Ha
HEeIPUKOCHOBEHHOCThL YaCTHOW JKHU3HM, JIMUHYI0 M CeMEeHHYH TaWHy, 3alluTy
4eCTH, JOCTOMHCTBA, CBOero 406poro MMeHu.

3.2. B cnyxebHOM rnoBejeHUH pabOTHUK BO3/I€PIKUBAETCS OT:

- /1r0D0Oro BU/Ja BbICKa3bIBAHUM U [1eMCTBUN [JUCKPHMUHALIMOHHOTO XapakTepa 1o
MpU3HaKaMm TI10J/1a, BO3pacTa, packl, HaLMOHAJLHOCTH, SI3bIKa, TPaKJaHCTBA,
COLIMa/IbHOTO, UMY1L[eCTBEHHOI'O WK CeMEeHHOT0 MOJIOKEeHHS, TIOJIUTUUECKUX UIIU
PeUruo3HbIX MpeAroYTeHHH;

- rpybocTd,  MpOsSIBNIEHWH  MPeHeOPe)XUTeNbHOrO  TOHA,  MpPebsBIIEeHMs
HerpaBOMepHbIX, He3aC/1yKeHHbIX 0OBUHEHUI;

- yrpo3, OCKOpOUTEeTbHLIX BbIDAKEHUN WIN PErUIdK, J1eHCTBUH, IPersTCTBYOIMX
HOpPMa/IbHOMY OOLeHHIO WK [POBOLMPYIOLHUX MTPOTUBOIPABHOE [TOBEeHHE;
3.3. PaboTHMKM TpH3BaHbl CIIOCOOCTBOBATH CBOMM CJIY)KEOHBIM TTOBEEHHEM
YCTaHOBJIEHHIO B KOJUIEKTHBE /1€JIOBBIX B3aHMMOOTHOUIEHHH U KOHCTPYKTUBHOTO
COTPYAHHUUECTBA /Jpyr € JpyroM. PabOTHHMKM [O/UKHBI OBITH BEXIMBLIMH,
nobpoykenarenbHbIMH,  KOPPEKTHbIMH,  BHUMAaTe/lbHbIMKU W TIPOSIB/ATH

TeprMMOCTb B O0ILleHHH C rpaykjaHaMU U KOJlIeramM.

3.4. BHelHu#H BHU/ pabOTHUKA MPU UCTIOTHEHHUH UM JJOJIKHOCTHBIX 00513aHHOCTEH
B 3aBUCMMOCTH OT YCJIOBUM TPYAOBOU AesiTe/IbHOCTH [1O/DKeH CrocOOCTBOBATH
YBOKUTE/ILHOMY  OTHOWIeHWI0 rpaxzaaH MBJIOY  «erckui cag  No2l
«Yebypamka», a  Takke, Tnpd  He0OXOJUMOCTH,  COOTBETCTBOBATh
OOLLeIIPUHATOMY [1e/IOBOMY CTHJ/IFO, KOTOPBIM OT/IMYAIOT TPaJMIMOHHOCTD,
aKKypaTHOCTb.
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Kopexe 3THKH U CJ1y:KeOHOr0 IMoBe/IeHHs
paboTHHKOB

MBJ10Y «/Jlerckuii cax Ne21 «Yedypamka»
MPOHYMEPOBAHO H MPOLIATO
6 (1ecThb) JIUCTOB




